The Ashcombe School - MFL department

Rationale for file management

Need to share resources

Avoid overlap

Suggested folders and ‘rationale / contents’

· all languages

· English FL

· french

· german

· italian

· spanish

· my classes –personal laptops only for planning documents, ARR etc

Within each section: ( * = folders within – see below)

Title of folder
Notes

_awaiting filing
resources which need to be ‘sorted’, e.g. downloads form mixed sites / whole collections from individuals

ashcombe web
files and plans for the web site

courses *
resources which are principally related to a particular course (e.g. schemes of work, exam info, vocabulary lists, assessments)

grammar *
resources principally supporting a grammatical objective [copies may also be in relevant topic folder]

images
pictures / photos which support general language learning [copies may also be in relevant folders]

inset
training notes on any aspects (not just ICT)

mmrooms *
resources, reference, lesson plans, display relating to mfl learning in mm rooms

products&webs *
resources principally created to support particular course book / ict product [e.g. Métro Vert]  /website;[references added to relevant web links sites]; resource instructions

promotion
resources for ‘selling’ languages (e.g. EDOL)

resource index
planning for resource management (e.g. this document!)

skills *
resources primarily for skills development, regardless of topic / grammar

song
resources for learning through song [copies may also be kept in relevant grammar / topic area]

talk
resources for supporting target language teaching

templates&games
resources for designing new resources / supporting games

topics *
resources primarily for topic vocab & phrase development

including * details:

ashcombe web







courses
ks1_2
dfes documents







qca documents






ks3
dfes documents 
ks3 strategy







qca sow
french primary







french secondary







ict secondary





lesson plans







school resources







school sow






ks4
all specs
external reference







pupil reference
1







2







3







4






school docs (adapted from external)






edexcel







linear
aqa docs







coursework
theme1
local area

school






theme2







theme3
work

checklist






theme4






exam reference







sow
01-02

02-04

03-05





modular
aqa docs







module1
assessments







pupil reference







resources







sow
02_04

03_05






teacher guide






module2
assessments







pupil reference







resources







sow
02_04

03_05






teacher guide






module3
assessments
spoken







written
checklists







household tasks







jobs





pupil reference







resources







sow
02_04

03_05






teacher guide






module4
assessments
speaking
conversation







role play





pupil reference







resources







sow
02_04

03_05






teacher guide




ks5
alevel
edexcel docs







Paper 1







Paper 2







Paper 3







Paper 4







Paper 5







Paper 6






Topics?





grammar
adjectives







adverbs







articles







class display







conjunctions







nouns







prepositions







pronouns







quantifiers







quantities







questions







subordinate clauses







verbs
future







imperfect







mixed tense







modal







past tense







present





images







mmrooms
display







lesson plans







plans&admin







reference






products&webs
bingo






(example
cdroms






for ‘all’)
fwt4







gamesbox







hot potatoes







linguascope







mediator







taskmaster







usina







vos







wordlearn






skills
learning to learn







listening







reading







speaking







writing






song







talk







templates&games







topics
Accident

Accommodation

Alphabet

Bank

Classroom language incl exam rubrics
Colours

Countries

Currency

Dates

Eating

Entertainment

Environmental & social issues

Festival_culture

Finding the way

Food & Drink incl café and restaurant

General

Health services (incl Chemist, doctor)
Healthy living

Hiring

Holidays

Home (description)

Home life incl helping at home and daily routine

ICT

Leisure & interests incl meeting arrangements, media
Letter writing

Local environment incl describe home town
Lost property

Numbers

Opinions

Post Office

School

Self, family & friends incl pets
Shopping

Telephone

Time

Tourism

Travel & transport

Weather & climate

Work & careers incl money, pocket money, part-time jobs, work experience






Suggested up-date Oct 05


New in bold
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